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1. Login to AESMP (through one of the following options) 
- OPTION 1: Idaho National Guard SharePoint https://armyeitaas.sharepoint-mil.us/sites/NGID  

 

 

- OPTION 2: AESMP Direct Link: https://asemp.army.mil/csm  
 
 

https://armyeitaas.sharepoint-mil.us/sites/NGID
https://asemp.army.mil/csm
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2. Click on “Get Something” 
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3. Scroll Down and Click on “Hardware Request” Under Popular Items 
This ticket covers reservations for DL Fixed and Mobile Classrooms.  
- The fixed classroom is 15 laptops in BLDG 440. 
- The mobile classroom is up to 40 laptops we can bring to you upon your unit’s schedule and needs.  
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4. Scroll down to the “Hardware Request” section and please fill out every block marked with a Red Asterisk* 
4.1 For the Duty Station/Duty Station UIC, please type *Idaho (include the * Asterisk), and the field should populate with “US 

Army National Guard, Full time support, Idaho – W00RAA Boise, ID USA”. Select this option.  
4.2 Check the box, “Confirm selection above is the nearest to your current physical location for support.” 
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5. Please provide the following information when requesting DL Classroom or Laptop Equipment. 

REQUESTING DL LAPTOP EQUIPMENT FOR UP TO 40 LAPTOPS OR DL CLASSROOM IN BDLG 440 
* Please provide your Service Component Type = Select Branch 
* Physical Location/Reserved FAC ID = Enter your location (i.e., Gowen) 
* Building = Your location (i.e., Post Falls Readiness Bldg. #)  
* Room/Cubicle = Your Room/Cubicle  
* Normal Business Hours = Enter your office hours  
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*Requester Best Contact Number = Enter phone number  
- If you are making the request on behalf of someone else under “Requester Best Contact Number” check the box “I am 
making this request for someone else” and fill out that individual’s information.  
“Support Being Requested” 
*For which category of device do you need support = End User Devices 
*Which specific type of device do you need help with? = Workstation  
*What action is being requested? = Add 
*Number of Devices? Select “Under 15 devices” or “15 or more devices”  
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In the * Comments field, be sure to include the following: 
- Unit/Organization 
- Details of classroom use (i.e., annual training, EPR, PME, Medical, etc.)  
- Date(s) of classroom reservation  
- Total number of laptops checking out  
- Additional information (i.e., POC, AV request) 

 

 

6. Please click the black “Submit” button to finalize your request. 

 
 

If you have any questions or concerns, contact DL at DSN: 272-3721 ������ 


